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0 nopsiike oOpabOTKH H 3aLIUTE NEPCOHATBHbIX JaHHbIX pa0OTHHKOB,
BOCIHTAHHHUKOB H HX pPoAHTe/eH (3aKOHHBIX NpeAcTaBHTeJ1eH)
MAJAOY MO r. Kpacuoaap «derckmii cag Ne 221»

1.1. Hacrosimiee [lonoxenue pazpaboTaHo s MyHHLUIIAIBHOTO aBTOHOMHOI'O

JOLIKOJIBHOTO 00pa30oBaTebHOr0 YUPeKIeHUss MYHHULMITAIBHOTO 00pa3oBaHus ropoj

Kpacnonap «/lerckuii cag Ne 221» (opranuzauusi) Ha ocHOBaHUH KOHCTUTYLHH

Poccuiickoii ®enepaunn, PenepansHoro 3akoHa ot 27 urons 2006 Ne 152 — @3

«O nepcoHanpHbIX AaHHBIX», PenaepanbHoro 3akoHa ot 27 utons 2006 roxa Ne 149 @3

«O0 wHbOopMaK, HHHOPMAITHOHHBIX TEXHOJIOTHIX U O 3alluTe HHpOpMaLUu» U

[ToctanoBnenus IIpaBurenscrBa Poccuiickoit @enepauuu ot 17 HosOps 2007 roma Ne

781 «O0 yrBepxkaenuu [Tonoxenus o6 obecneyeHnu 6€3011aCHOCTH NMEPCOHATBHBIX

JIaHHBIX MPU WX 00paboTke B UHPOPMALIMOHHBIX CUCTEMAX NEPCOHAIBHBIX JaHHBIX» C

LeJ1bl0 O0ecrneveHus:

® [IpaB U OCHOBHBIX CBOOO/ KaKJ10I0 y4acTHHKa 00pa3oBaTeJbHOr0 npouecca
npu 00paboTKe ero NepcoHaIbHBIX JaHHBIX, B TOM YHCJIE 3alMTHI IIPaB Ha
HEIPUKOCHOBEHHOCTb YaCTHOMN JKU3HH, JIMYHYIO U CEMENHYIO TalHY;
® 3alIUTHI IEPCOHANBHBIX JaHHBIX YYaCTHUKOB 00pa30BaTeIbHOrO Mporecca oT

HECAHKLIMOHHPOBAHHOIO IOCTYIIa, HE MPABOMEPHOI0 UX MCIOJIb30BaHHUs HIIH
yTpaThl

1.2. ITonoxeHue O 3alMTe NEPCOHANBHBIX JIaHHBIX PAOOTHUKOB yCTaHABINBAET

MOPSAAOK MOTy4eHHUs, yueTa, 00pabOTKH, HAKOIIIEHHUS K XpaHEHHsI IOKYMEHTOB,

coJiepKallluX CBe/IeHUsl, OTHECEHHBIE K [1ePCOHAIbHBIM JJaHHBIM PaOOTHHUKOB

yupexxaeHus. PaboTHuKaMu cuuTaroTes 1uua, padoTarouye B yUpexKIeH!H 110

TPYZOBOMY JI0TOBOPY.

1.3. Lenpto HacTosuero IooxeHus siBsieTcsl UCINOJHEHHE 3aKkoHoAaTeNnscTBa PO B

00/1aCTH 3alMThI IEPCOHANIbHBIX JaHHBIX.

1.4. K aktam 00s3aTebHBIM K UCIIOJHEHUIO B YUPEKIACHUH OTHOCATCS

3aKkoHoaTeNbecTBO PD B cdepe 3ammTsl HHGOPMALIUH, a TAKXKe IPUHATHIE HA €TI0

OCHOBAaHMH JIOKaJIbHbIE HOPMATUBHBIE aKThl YUPEKACHHUS.

1.5. Hacrosiiee [TonoxxeHue o 3aiure NepcoHaNbHBIX JaHHBIX JOIKHO ObITH

MOANKMCAHO 3aBeAYIOLIUM yUpexAeHHEM, U Bce paOOTHUKH JOJKHBI OBITH MTUCBMEHHO

MO/l POCIUCh O3HAKOMJIEHBI C HUM.



2, IloHsiTHE U COCTaB NEPCOHAJIBbHLIX JAHHBIX

2.1. Tlox nepcoHanbHBIMH JaHHBIMH pabOOTHUKOB IOHMMaeTcs HHQOpMaIys,
HeoOxoxuMas padoTOIaTeNO B CBA3HM C TPYAOBBIMHM OTHOIIEHUSAMH U KacaroLascs
KOHKpPEeTHOTO pabOTHHMKa, a TakXke cBeleHHs O (QakraXx, COOBITUAX U
o0cTosiTeNnbcTBaX JKU3HH pPabOTHHKA, MO3BOJSIONIME HUIACHTHQHUIMPOBATH €ro
JIAYHOCTb.

2.2. CocTaB nepcOHAIBHBIX JIaHHBIX Pa0OTHHKA:

- aHKeTa;

- aBToOMOrpadus;

- obpazoBaHue;

- CBeJIeHHs O TPYJOBOM U 001IeM CTaxe;

- CBe/IEHHUS O IpeblayleM MecTe paboThl;

- CBEICHUs O COCTaBe CEMbH;

- MaCTIOpPTHbIE JaHHbIE;

- CBEJICHUsI O BOMHCKOM yYeTe;

- CBeJIeHHUs 0 3apabdOTHOM IJIaTe COTPYAHHUKA;

- CBEJIEHHUS O COL[HAJIbHBIX JIbIOTaX;

- CTIeLIHAIbHOCTB;

- 3aHUMaemasi 1OJKHOCTb;

- pasMep 3apa0OTHOM MaThl;

- HAJIMYHUE CYIUMOCTEH;

- aJipec MecTa JKUTEIbCTBA;

- JoMalIHui TenedoH;

- cofieprKaHue TPYAOBOIO JOTOBOPA;

- CoJeprKaHue JeKJiapaltH, [10aBaeMOi B HaJOTOBYIO HHCIIEKIIHIO;

- MOJUTMHHMKHM M KOITMH IPUKA30B I10 JIMYHOMY COCTaBY;

- IMYHBIE J1eJ1a U TPYAOBble KHUKKH COTPYAHUKOB;

- OCHOBAHMS K MMPHUKa3aM I10 JTUYHOMY COCTaBY;

- Jena, coleplKalllie MaTepuajibl [0 IMOBBILIEHUIO KBATH(QHUKAUUH H
NepernoaroToBKe COTPYIHUKOB, UX aTTeCTallUH, CIIy>KeOHBIM pacciieI0BaHUAM;

- KOITUHY OTYETOB, HAIlpaBJis€Mbl€ B OPraHbl CTATHCTHKH;

- KOIIUH IOKYMEHTOB 00 00pa3oBaHMH;

- pe3ylnbTaThl MEJMLMHCKOro oO0cieoBaHMs Ha IIpeIMeT TOJHOCTH K
OCYILECTBJIEHHUIO TPYA0BBIX 00s3aHHOCTEH;

- ¢Gororpadun U WHBIE CBEJEHUs, OTHOCSILIMECS K NEePCOHAJbHBIM JaHHBIM
paboTHHKaA;

- PEKOMEHJalluH, XapaKTePUCTUKH U T.II.

2.3. VYkazaHHble B 11.2.2. CBeJIEHHS SBJIAIOTCA KOHMUICHIHAIBHBIMH M He
noJJIeXKaT pasrjalleHdI0 HWHaye Kak [0 OCHOBaHWAM, IIPELyCMOTPEHHBIM
3aKOHOIATENbCTBOM P®. PeKuUM 3alMThl MEPCOHAIBHBIX NAHHBIX MOXXET OBITH
CHAT 10 WCTeYeHMH 75 JeT, ecad OOJpIIMI CpPOK He IpelyCMOTpEH
3aKOHO/IATEeJIbCTBOM WJIH COIVIallleHHeM ¢ pabOTHUKOM.



3. O6si3anHOCTH paboToaaTeisi

3.1. B mensx wucnosnHeHus TpeGoBaHHWil 3akoHomarenbcTBa PD mpu oOpabotke
IEPCOHANBHBEIX JAaHHBIX, BCe pabOTHHUKH YUYpEeXIEeHHS JOJDKHBI MCIIOJIHATE
YCTaHOBJIEHHBIH MOPSIOK paboThI:

3.1.1. PabGora ¢ nepcoHaJbHBIMU JaHHBIMH PabGOTHHKOB JIOJDKHA HE HapyllaTh
TpeboBaHUH 3akoHonaTenbcTBa P@® W JTOKANBHBIX HOPMATHBHBIX aAKTOB
OpraHu3allvy, U J0JDKHA ObITh HEIIOCPEICTBEHHO CBs3aHA C OCYLUECTBICHHEM UMH
CBOMX TPY/AOBBIX (DYyHKIIHIA.

3.1.2. Ilpu cbope u 06paboTke NepcoHATBHBIX JaHHBIX paboTHUKA paboTonaTelns
nomkeH pykoBoacTBoBarthes Konctutyuweit PO, TpynoBeiM koaekcom PO u
UHBIMU (peepanbHBIMK 3aKOHAMH.

3.1.3. IlepcoHanbHble naHHble PabOOTHUKOB NOJDKHBI OBITH IIONYyY€HBI TOJBKO
HErnocpeACcTBeHHO y Hero. Ecnu ans o6paboTku ero JaHHBIX WM UX IOJyYeHHUs
NpUBJIEKAeTCs TPeTbH JHIA, TO pabOTHUK [ODKEH JaTh IIpeiBapHTENIbHOE
NHCbMEHHOEe corjacie Ha 3T0. OJHOBpeMEHHO pabOTHHK HO/DKeH OBITh
yBEIOMIIEH O ILensx cOopa uHpOpManuy, HCTOYHUKAX €€ MOJydYeHHUs, a TakKe O
MOC/IEACTBUAX OTKa3a OT INPeJOCTaBIeHUs IHUCBMEHHOIO corjacusi Ha cOop
UHPOpPMALIHH.

3.1.4. IlepcoHanbHble JaHHble PabOTHHKA O €r0 MOJUTHYECKHX, PETHUTHO3HBIX H
HHBIX yOeXIeHHsX, YaCTHOW »KHM3HH, a TaKKe YJIEHCTBE B OOIIECTBEHHBIX H
npodCOIO3HBIX OpraHU3alUsaX He IMOouIekaT cOOpy ydpexkIeHHEM, eClId HHOe He
NPesyCMOTPEHO 3aKOHOAATEIECTBOM.

3.1.5. 3amura mnepcoHaNbHbIX JaHHBIX pPaOOTHHKA MJODKHA o0ecre4yuBaThCs
IIOJTHOCTBIO 3a cyeT paboToaarerns.

3.1.6. Yupexaenue o00s3aHO NpH NpHeMe Ha paboTy, a Takke NpU JIIOOBIX
U3MEHEeHMIX MpaBuil paboThl ¢ MEPCOHANBHBEIMU TAHHBIMH ITUCBMEHHO 3HAKOMHUTH
C HUMHU BceX pabOTHUKOB yUpeKIeHHS.

3.1.7. YupexxneHue He UMeET NMPaBO NPUHYKIATh paOOTHUKOB K OTKa3y OT CBOHX
MpaB Ha 3alIUTY epCOHAIBHBIX JaHHBIX.

4. O6s3aHHOCTH pabOTHHKA

PaboTHuk 00s13aH:

4.1. Ilepemarp paOoTomaTent0o Bce NEpPCOHAJbHBbIE [aHHBIE, YKa3aHHBIE B
COOTBETCTBYIOLIHUX JOKYMEHTAX.

4.2. B ycraHOBJIEHHBIH NpaBwiaMu cpok cooOuiatk pabortomarento o6 u3MeHe
CBOMX [€PCOHANIbHBIX JaHHBIX.

S. Ilpasa paGoTHuka

PaGoTHUK UMeeT npago:

5.1. Ha npocmoTp nepconanbHO# uHbopMaiuy, uMerolieics kK paboroaareso.
5.2. Ha cBoOomHbiit OecrulaTHbI M HEOrpaHHYEHHBIH JOCTYl K CBOMM
NEPCOHAIILHLIM JIaHHBIM, B TOM YHMCIIe NPaBO Ha IOJ[yY€HHE IOJATBEPIKAAIOLINX



JOKYMEHTOB B BHJI€ CIIPaBOK, KOIHUH WM B BHJE WHOIO JAPYroro oQUIHaIbHOIO
JOKyMEHTa.

5.3. Ha poctym K MEIMUMHCKMM JaHHBIM C IOMOIUBIO MEIMLIMHCKOIO
CIeLHaIiCcTa [10 CBOeMY BEIOODY.

5.4. TpeGoBaTh BHECTH WM3MEHEHHs WM YIAIUTH NMEPCOHAIBHYIO HH(OPMALHIO,
MOJIy4YeHHYI0 paboTojaresieM B HapylleHMe HACTOALMX npaBuil. M3meHeHHs
BHOCATCSl HA OCHOBAaHUH ITHCEMEHHOTO0 3asiBJIeHUs] pabOTHHKA.

5.5. IlorpeboBare oT paboToaarelnss U3BECTUTh BCEX JIML, paHee IMONyYHMBIIHX IO
BUHE paboronaTenss HENOJHBbIE WIM HEBEpPHbIE I€PCOHAIbHBIE JaHHBIE O
paboTHHKE.

5.6. OGxanoBath B cyneOHOM mnopsake noOble HempaBOMEpPHbIE AEHCTBUA HIIH

Oesneiicteue paboromarenss npu oOpaboTke M 3alMTE MEPCOHAIBHBIX JaHHBIX
paboTHUKA.

6. Coop, oOpaboTka, XpaHeHHE MEPCOHAIBbHbIX JaHHbIX

6.1. ObpaboTka nepcoHaIbHBIX JaHHBIX paOOTHUKA - 3TO MOJyYyeHHe HHPOpMauu
U3 pa3lIMYHbIX MCTOYHUKOB, €€ XpaHeHHe, oOpaboTka, a Takke moboe apyroe
UCIIOJIb30BaHKe.

6.2. IlepcoHanbHble MaHHBIE TIPEJOCTABISIIOTCS CaMHM paOOTHHKOM ITyTeM
3allOJIHEHHUS] aHKeTbl YCTaHOBJIEHHOW ¢Gopmbl. Paboromarens o0s3aH npu uX
MOJYYeHUH IPOBEPUTH 3asiBJICHHbIC JaHHbIe NMPeIbsBICHHBIM MOATBEPKAAIOLIUM
JNOKYMEHTaM.

6.2.1. AHKeTa cOIep)KUT BOIIPOCHI O NIEPCOHATBHBIX IaHHBIX pabOTHHKA.

6.2.2. AHKeTa J0JKHa ObITh 3amojiHeHa pabOTHUKOM JIMYHO. Bce mons aHkeTs!
JOJDKHBI OBITH 3allOJIHEeHbI, a MIPH OTCYTCTBUHM HH(MOpPMALIMHA B COOTBETCTBYIOLIEH
nojie JIOJDKeH CTaBUThCS Tpouepk. CokpalleHus: NMpH 3arojHEHWH aHKeThl He
JONyCKAKOTCS, TAK)K€ Kak M MCIpaBlIeHHs W 3auepkuBaHus. B 3ToM ciywae
pabOTHUK 00s13aH 3aIlOJIHUTh aHKETY 3aHOBO.

6.2.3. Ankera paOOTHHMKAa XpaHUTCA B JIMYHOM JieJle Y OTBETCTBEHHOIO JHIA
paboTtojaressi BMECTE C IPeA0CTaBIE€HHbIMU JOKYMEHTAMH. :
6.2.4. Jluynoe neno paboTrHMKa odopmisiercs Mocje BCTYIUIEHHS TPYAOBOIO
JIOrOBOpa B CHITY.

6.2.5. JIuyHoe neno XpaHUTCS B MalKax «JIeji0» yCTaHOBJIEHHOro oOpasla, Ha
KOTOpO# yka3spiBaroTcss Homep aena u @.M1.0. paboTHuKa.

6.2.6. JIuuHoe aeno BKIIOYAeT JABe BeTHbIe ¢oTorpaduu paboTHuKa 3 Ha 4 CM.
6.2.7. Bce MOKYMEHTHI JMYHOrO Jejla XpaHSTCS CTPOro B XPOHOJIOIMYECKOM
NOpsZIKe, C IPOCTaBIEHUEM AaThl MX MOJyYEHHUs, a TAaKXKe HyMepaLuH.

6.2.8. JluuHoe neno mocie mpeKkpalleHHsi TPYJIOBOIO JOTOBOpa C COTPYIHHKOM
repesiaeTcsl B apXUB, U XPAHUTCS YCTaHOBJIEHHBIE 3aKOHOAATEJILCTBOM CPOKH.

7. Ilepena4ya nepcoHaIbHBIX JaHHbIX

7.1. Ilpu ocyluiecTBIeHUHU Nepesadyy NepCcoOHaIbHbIX JaHHBIX pa0OTHUKOB TPETHUM
nuuam pabotonartesb 00s3aH:



- He coo0larTh NepcoHallbHble JaHHbIE 0€3 MOJyYeHHOro NMUCBMEHHOIO COIJIacHs
paboTHHMKa, KpoMe clly4yaeB, Korja Takue OOS3aHHOCTM  YCTaHOBJIEHBI
3aKOHOZATEIbCTBOM;

- He IrepejaBaTh IE€PCOHAJIbHbIE JaHHble pabOTHMKA J[JIs MCIOJIB30BaHHs B
KOMMEpYECKHUX LIeJIsiX;

- TpeboBaTh OT TPETBUX JIML COOMIOAEHHUs MpaBuil paboThl ¢ NEPCOHAIBHBIMU
JaHHBIMM, @  TaK)Ke  NPeJOCTaBICHUs  MHUCBMEHHOINO  IMOJATBEPXKICHUS
MCIIONIb30BaHMsl  NMEePCOHANbHBIX JAaHHBIX B  MOpPsJKe, IpeayCMOTPEHHBIX
HACTOSILMM IOJIO)KEHUEM O 3aLUTe NePCOHABHBIX IaHHBIX;

- JaBaTh [JOCTYN K IE€pPCOHAJBHBIM JaHHBIM TOJIBKO JIMLAM, HMEIOLIUM
COOTBETCTBYIOIIMH [OIyCK W HCIONB3YIOIIUX HX TOJBKO JJs BBINOJHEHHS
KOHKPEeTHBIX MIOJTHOMOYHH;

- He wucTpeboBaTh HWH(POPMAIMIO O COCTOSHHM 310poBbs paboTHHKA, 3a
MCKITIOYEHHEeM MaHHBIX, KOTOpPbIE MOTYT IOBJIUSTH Ha HUCIOJHEHHE PabOTHHKOM
CBOUX TPYIOBBIX 0053aHHOCTEH.

8. locTyn K nepcoHa/IbHBIM IaHHBIM COTPYIHHKA

8.1. BuyTrpennwii goctynm (MCHojb30BaHHe HHGOpPMAaUKMW  pabOTHUKAMH
OpraHu3aLuH).

[IpaBo gocTymna K nepcoHalbHBIM IaHHBIM paOOTHHUKA HMEIOT:

- 3aBEIYIOLLUMN yUpEeKIEHHE;

- CTApLUMi BOCIIUTATEINb;,

- 3aMeCTUTElIb 3aBEYIOIIEro M0 aIMHHUCTPAaTHBHO-X03AHCTBEHHOH paboTe;

- MEUIIMHCKAs CecTpa;

-JIOKyMEHTOBE/;

- caM pabOTHHUK.

8.2. BHewnwuii noctyn (rocyjapcTBeHHbIE CTPYKTYPBI).

[lepcoHanbHble 1aHHble PaOOTHUKOB MOTYT IIPEJIOCTABIATECSA TOJBKO IO 3aIpocy
KOMITETEHTHBIX OPraHOB, HUMEIOLIUX COOTBETCTBYIOLUE MTOJTHOMOYHS:

- (henepanbHas Hajlorosas ciyx0a;

- IPaBOOXPaHUTE/IbHbIE OPraHbl;

- OpraHbl CTATUCTHKH;

- OI0pPO KpeAUTHBIX UCTOPHIA;

- BOGHKOMATHI;

- OpraHbl COLIMaIBLHOTO CTPAXOBAHMUS;

- IEHCUOHHBIE (POH/IBI;

- IOJIpa3/ieNIeH!sl MyHHIIUIIAIbHBIX OPraHOB yIIPaBJICHHUS.

8.3. [lpyrue opraHu3ainyu (TPEThHU JIMLA).

CBemenuss 0 paboTHHKe (B TOM 4YHCIe YBOJIEHHOM M3 JaHHBIX apXHBa)
NPEeAOCTABJIAIOTCSA TPETHUM JIMLIaM Ha OCHOBAHWHU ITMCBMEHHOTI'O 3asBJIEHHs CaMoro
pabOTHHKA.

8.4. POOCTBEHHUKU U YJIEHBI CeMEH.

[lepconanpHble JaHHBIE paOOTHUKA NPEAOCTABIIAIOTCS POJACTBEHHHKAM HITH
4JIeHaM €ro CeMbH TOJIBKO C MUCbMEHHOT0 pa3pelieHus paboTHHKa.



9. 3amuTa NEepCOHABHBIX JAHHbIX PA0OTHHKA

9.1. B pamkax peanu3anuu IyHKTOB Hactosimiero IlonmoxkeHus o 3amure
NepCOHANbHBIX JaHHBIX paOOTHHUKOB, 3aBEIyIOLIUN yUpeKIeHUs U3haeT MpUKa3 O
Ha3HAuUe€HUHU JIMLA, OTBETCTBEHHOrO 3a COONIOJeHHWe Tmopsaka paboTel ¢
NepCOHANBHBIMU TaHHBEIMH PaOOTHHKOB, HA KOTOPOM JIEXKAaT Bce 00S3aHHOCTH IIO
obecriedeHNI0 KOH(U/IEHIIMAIBHOCTH TOJTYyYEHHBIX JaHHBIX, a TAK)Ke OpraHu3aluu
paboTBI C HUMH.

9.2. Tlocrynaromue 3amnpocsl OT TPeTbUX JIML Ha IIPeJIOCTaBIEHHE
nepcoHanbHOM MHpOpManK 0 pabOTHUKE JOJKHBI BU3UPOBATHCS IOPUAMYECKOM
cinykOoi ¢ pe3omonueil 0 BOZBMOXHOCTH OTBETa M IOJIHOTE MpPENOCTaBIsSEMOM
HHQOpMAaLIUH.

9.3. Ilepenaya MHQOpMALMM IMPOUCXOJUT TOJIBKO B IHMCBMEHHOM BHJE.
3anpoc noykeH ObITh cAelaH B MMCbMEHHOM BHE C YKa3aHHUEM BCEX PEKBHU3HTOB
NHIa, 3anpammBaroniero uHpopmauuioo. OTBeT OOMKeH OBITH chenaH Ha
bupMeHHOM OJlaHKE KOMITAHMM W OTIIpaBlieH JIMOO Kypbepckoit cmyxOoi, mubo
3aKa3HbIM TMCHBMOM.

9.4. Bece nonyueHHble NEPCOHAIBHBIE JaHHbBIE JIOJDKHBI XPAHUTBECS B MECTE,
HCKITIOYAIOIIeM HeCaHKIIMOHUPOBAHHBIX JOCTYN TPEThUX JIULI.

9.5. DneKTpoHHble HOCHTENH HH(OpPMALMK, IODKHBI OBITh 3allUIIEHBI
KpUTOrpadhUIecKUMHU Cpe/ICTBaAMHU 3alllUThl HH()OPMAIIHH.

10. OTBeTCTBEHHOCTH 3a pa3r/jalieHHe HH(POPMALHH, CBA3AHHOH ¢
NepCcoOHAJbHBIMH AaHHbIMH Ppa0OTHHKA

10.1. Jluna, mnpu3HaHHbIE BUHOBHBIMHM B HapyLIEHHH IIOJIOXKECHHH
Hacrosimero IloloKeHHsT O 3alUTe MEepPCOHANbHBIX MaHHBIX pabOTHHKOM
NPUBJIEKAIOTCS K JUCLUIUIMHAPHOM, aIMUHUCTPAaTUBHOM, IPaXklaHCKO-IIPaBOBOM H
YTOJIOBHOH OTBETCTBEHHOCTH, B NOPSJKE NPeNyCMOTPEHHOM 3aKOHOJATeIbCTBOM
P® 1 noxaabHbIMU HOPMAaTHUBHBIMHU aKTaMH.
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